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BOARDER TRANSFER ARRANGEMENTS REQUEST 
Complete this form if you require the school to arrange travel to or from an airport for your child/ren.  Please return this, no later than 2 weeks prior to the journey, by post to the Head of Boarding or by fax to +44 (0)1522 551300.
PERSONAL INFORMATION

Name of pupil




Date of birth

Passport number

Date if issue




Date of expiry

FLIGHT DETAILS

Airline

Flying from





Flying to

Flight number





Direct? 
Yes/No  








If No, details of stopover

Time of departure




Time of arrival

To be met by

CONTACT DETAILS

Please give details of guardian in UK who can be contacted in the event of the flight being cancelled

Name






Tel no




email

Confirmation of this instruction will be given with an indication of the cost. For groups, a ‘no more than’ price may be quoted. Once agreed, the cost will be added to the termly bill. A new form must be completed for each journey so for a return journey please complete 2 forms
Person to whom the price and confirmation is to be sent:…………………………

Please print name and preferred email/fax details………………………………….

Date of instruction:……………………………….

